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Laptop Usage Policy
Weyauwega Public Library

The Weyauwega Public Library has a laptop to be used in-library for public use. Priority will be given to parents of small children who wish to remain in the children’s area to supervise their children. Adult supervision of laptop is required at all times. Other uses include: on-line exams, job applications, etc. to be determined on an individual basis. The laptop may be inside the building only. A usage agreement must be signed by borrower. 
Policy

1. A non-gaming laptop is available for in-house use only by library card holders in good standing who are at least 18 years old.
2. Borrowers must present their library card and official photo ID (Driver’s license) to library staff at the time of usage. 
3. Address and phone number will be confirmed and recorded. Patron must sign the Laptop Usage Agreement. 

4. The laptop is loaned for 3 hours, unless special permission is obtained from library director.
5. The laptop must be returned to the circulation desk in person at least 15 minutes before closing.
6. No software may be downloaded or installed on the laptop, nor can any changes be made to the system configurations.

7. Data will be lost when the laptop is shutdown or loses power. Save your work in the cloud or on an external drive such as a flash drive. The library shall bear no responsibility or liability for claims relating to the loss, damage, or interception of any information, data, work product, or other material viewed, searched or stored on the laptop. All created files will be wiped clean upon the end of usage.
8. Limited technical support is available through library personnel. Borrowers attest that they have basic familiarity and comfort with the laptop and the software they will be using.

9. Any loss or damage of the laptop should be reported immediately. Borrowers should not attempt to troubleshoot problems on the laptop.

10. Under no circumstances should a borrower leave the laptop unattended. The borrower assumes full responsibility for the cost of repair or replacement in the event the laptop is lost, stolen, or damaged. Replacement cost is $710.
11. Borrowers must not engage in any illegal activities (e.g. hacking pirating, downloading illegal materials, etc.) or in any activities inconsistent with library policies.

12. Violation of any of the above conditions may result in suspension of laptop borrowing privileges as determined by the library director. 

